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	The HENLEY College

Deanfield Avenue, Henley-on-Thames, Oxon RG9 1UH
Telephone 01491 579988 – Fax 01491 410099 – email recruitment@henleycol.ac.uk
An Equal Opportunities Employer
“Excellence in education and training”
	

	To complete this form electronically please save the document first and use the tab key to move between the boxes

	Application for post of:      

	

	Surname: 
(Block capitals)
	First names: 
(In full)

	Address:
	     
	Home telephone no:

Work telephone no:

Email address:        
Teachers RP Reference Number:        
(If applicable) 

National Insurance Number:      


	
	     
	

	
	     
	

	
	     
	

	
	     
	

	

	PRESENT, OR MOST RECENT, EMPLOYMENT

	Position held:       
	Date appointed:       

	   Yes  FORMCHECKBOX 
       No   FORMCHECKBOX 
     Please tick  
Qualified Teacher Status 
	Date of leaving:       
(If applicable)

	Institute for Learning Membership Number:  

	Employer’s name:       

	Address:
	     
	

	
	     
	PLEASE STATE YOUR GROSS ANNUAL SALARY:  £
(If part time please state the full time equivalent)      
Professional Standards Payments (P1/P2/P3):

Please state if you receive a PSP payment     Yes  FORMCHECKBOX 
       No   FORMCHECKBOX 
     

If Yes, please circle relevant standard:    P1    P2    P3   

       
Upper Pay Spine Payments (UPS1/UPS2/UPS3):

Please state if you receive a UPS payment     Yes  FORMCHECKBOX 
       No   FORMCHECKBOX 
     
If Yes, please circle relevant point:    UPS1    UPS2    UPS3
Notice required and/or

date available if appointed:



	
	     
	

	
	     
	

	
	     
	

	If a teaching post please provide details of courses/subjects taught:      

	Age groups taught:     

	Other responsibilities:        

	


	EDUCATION AND QUALIFICATIONS
Please give details of qualifications achieved or study in progress, from NVQ Level 3, (ie A Levels/BTEC/GNVQ and above)

	Name of Secondary School / College / University etc
	Period of Study

       From
                    To
	Subject/course and type of qualification 
(Please include date of qualification)
	Grade 
(If applicable)

	     
	     
	     
	     
	     

	Details of vocational, professional or other relevant training and qualifications:
     

	   *Please note that documentary evidence of qualifications will be required from the successful candidate

	PREVIOUS EMPLOYMENT

Teaching/Lecturing (Most recent employment first)

	Name of School / College 
(plus LEA if applicable)
	Status of post and responsibilities, 
(include subjects and age group taught) 
if part-time include the % of full-time
	Salary 
on leaving
	From
	To
	Reason for leaving

	     
	     
	     
	     
	     
	     

	Please attach a continuation sheet if necessary


	OTHER EMPLOYMENT

(Most recent employment first)

	Employer
	Status of post and responsibilities 
(Please include salary on leaving and if

part-time also include % of full time)
	Salary 
on leaving
	From
	To
	Reason for leaving

	     
	     
	     
	     
	     
	     

	PLEASE STATE AND PROVIDE EVIDENCE OF ANY PREVIOUS PROFESSIONAL STANDARDS PAYMENTS P1/P2/P3

Please attach a continuation sheet if necessary

	RELEVANT EXPERIENCE AND SKILLS

Please give details of any experience and skills which you feel are relevant to the post. Include a description of your duties in your present job, if appropriate, and details of experience and skills gained in previous jobs and any other areas such as temporary work, voluntary work, studies or spare-time activities.

	     

	Please attach a continuation sheet if necessary

	REFEREES

Please give the name, address and telephone number of two professional referees. If you are, or have recently been, employed then one referee must be your current, or recent, employer and the second a previous employer. If you are, or have recently been, a student then one referee should normally be your supervisor.

   Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 
     Please tick  
May these referees be contacted without further authorisation from you?    

Please note that it will not normally be possible to make a formal offer of appointment until the College has been permitted to make an approach to referees. The full job description will be sent to your referees with a reference request. 

	Name:       
	Name:       

	Position:       
	Position:       

	Email address:
	Email address:

	Address:  
	     
	Address:  
	     

	
	     
	
	     

	
	     
	
	     

	
	     
	
	     

	Postcode
	     
	Postcode
	     

	Office telephone no:       
	Office telephone no:       


	

	STATUS
Do you currently have the right to legally live and work in the UK?   
   Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 
     Please tick  
If No please note that the College is unable to employ anyone who does not have the right to live and work in the UK legally. Please explain below the basis upon which you believe you will be able to live and work in the UK legally on the commencement date of the role.

     
If Yes is your permission to live and work in the UK time limited?   
   Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 
     Please tick  
If Yes please provide below full details of your current immigration status, including renewal dates and any other relevant information.

     
The Henley College is not registered as a sponsor for Tier 2 workers. If you do not have the right to work in the UK you will need to identify a basis for obtaining a right to work in the UK other than through sponsorship via Tier 2.

	MEDICAL CLEARANCE
Any offer of appointment will be subject to satisfactory medical clearance.

	DISCLOSURE AND BARRING SERVICE CHECK (previously CRB)
The College is committed to safeguarding young people. This position is subject to a satisfactory enhanced Disclosure & Barring Service check for which you will be required to complete a DBS form. The form will be sent to you to complete. This should be returned to Personnel for verification with the evidence of identity requested in the DBS notes. The DBS Code of practice is available to you at www.gov.uk/disclosure-barring-service-check

	REHABILITATION OF OFFENDERS ACT 1974
   Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 
     Please tick  
Any work which involves contact with people under 18 years of age is exempt from the provisions of the above act. Do you have any convictions cautions or bind-overs, including any that would be regarded as ‘spent’ under the Rehabilitation of Offenders Act in other circumstances?    

	   Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 
     Please tick  
OTHER INFORMATION REQUIRED
Are you receiving a pension from the Teachers’ Pension Scheme?

	   Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 
     Please tick  
Do you hold a full, valid driving licence?

	Where did you see this post advertised?       

	I certify that the information given on this form is correct.

Signed:       
Date:       
All information given by applicants and appointees will be processed and used in accordance with the Data Protection Act 1998.

Please return to: Personnel Office, The Henley College, Deanfield Avenue, Henley-on-Thames, Oxfordshire, RG9 1UH.

	

	FOR COLLEGE USE ONLY

Reference 1 written to:          
Received:              
Reference 2 written to:        
Received:       
  
Selected for interviews:  


Interviewed on:       
Candidate accepted post:      

verbally on:          
In writing on:       


Please complete the Equal Opportunities form next page.

THIS SECTION WILL BE KEPT SEPARATELY FROM THE APPLICATION 

EQUAL OPPORTUNITIES – EMPLOYEE MONITORING
The Henley College is an Equal Opportunities employer. The College operates a policy whose aim is to ensure that unfair discrimination does not take place in recruitment. In order to help the College monitor the effectiveness of this policy (and for no other reason) you are asked to provide the information requested below.

This information is confidential and DOES NOT form part of your application. This slip will be removed from your application form when it is received and the information WILL NOT be taken into account when making the appointment.

Male  FORMCHECKBOX 


Female  FORMCHECKBOX 



ETHNICITY

	Asian or Asian British – Bangladesh
	 FORMCHECKBOX 

	

	Asian or Asian British – Indian
	 FORMCHECKBOX 

	

	Asian or Asian British – Pakistan
	 FORMCHECKBOX 

	

	Asian or Asian British – any other Asian background
	 FORMCHECKBOX 

	

	Black or Black British – African
	 FORMCHECKBOX 

	

	Black or Black British – Caribbean
	 FORMCHECKBOX 

	

	Black or Black British – any other black background
	 FORMCHECKBOX 

	

	Chinese
	 FORMCHECKBOX 

	

	Mixed – White and Asian
	 FORMCHECKBOX 

	

	Mixed – White and Black African
	 FORMCHECKBOX 

	

	Mixed – White and Black Caribbean
	 FORMCHECKBOX 

	

	Mixed – any other mixed background
	 FORMCHECKBOX 

	

	White – British
	 FORMCHECKBOX 

	

	White - Irish
	 FORMCHECKBOX 

	

	White – any other white background
	 FORMCHECKBOX 

	

	Any other
	 FORMCHECKBOX 

	

	Not known/not provided
	 FORMCHECKBOX 

	


DISABILITY

Do you have a disability?   Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

If yes, please give an outline of the nature of the disability:      
If shortlisted, what steps could the College take to make it easier for you to attend the selection process?      
Yes





No
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