JOB DESCRIPTION

POST TITLE:


Teacher of Dance (Temporary)
POST TITLE:





(0.8 FTE ) 

RESPONSIBLE TO:

Head of Faculty  - Arts
Programme Leader for all issues related to course/subject teaching





Lead Tutor for Personal Tutor role
1. THE COLLEGE

The sixth form college for South Oxfordshire and the Thames Valley, The Henley College attracts highly ambitious students from over 100 schools across Buckinghamshire, Berkshire and South Oxfordshire, thanks to its reputation, the quality of its courses and excellent transport links. 

With over 40 high-achieving A Level and vocational diploma courses on offer, as well as apprenticeships and other opportunities, students are guided towards choosing the route that is right for them, taking into account their individual needs, aspirations and potential. Students are further challenged by the College’s Gifted and Talented Academy and enrichment offering, including the Extended Project and Sports Development Programme. Home to upwards of 1,800 full-time students, results are consistently high and compare favourably with more selective institutions in the area.

In 2010 Henley became the first college in the UK to be granted a change of status to become a sixth form college. It is also proud to be the only sixth form college in Oxfordshire, Berkshire and Buckinghamshire to be awarded the highest accolade in the post 16 sector, by the Department of Education.


OUR VISION

An outstanding sixth form college for all.

OUR MISSION 

Supporting our students to achieve their best by providing the highest quality of academic and vocational teaching and learning.  An unrelenting focus on continuous quality improvement.  Promoting high expectations, providing excellent pastoral care, welcoming individuality and developing independence.

.

2. PROFESSIONAL DUTIES
To carry out your duties under the reasonable direction of the College Principal. 
Teaching
· planning and preparing courses and lessons;

· teaching, according to their educational needs, the students assigned to you including the setting, marking and assessment of work to be carried out by the student in college and elsewhere;

· assessing, recording and reporting on the development, progress and attainment of students, in each 

case having regard to the curriculum for the college;
· Internal moderation and marking of assessed work. 

Other Activities

· promoting the general progress and well-being of individual students and of any class or group of  students assigned to you;

· providing guidance and advice to students on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions; making relevant records and reports;

· making records of and reports on the personal and social needs of students;

· communicating and consulting with the parents of students;

· communicating and co-operating with persons or bodies outside the college;

· participating in meetings arranged for any of the purposes described above;
· contributing to the College marketing activities;
· adherence to the College policies and procedures.
Assessments and Reports

· Providing or contributing to oral and written assessments, reports and references relating to individual students and groups of students.

Educational Methods

· Advising and co-operating with the Principal and other teachers (or any one or more of them) on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.

Personal Tutor role

Overseeing the general welfare and academic progress of a designated group of students.

Delivery of the College tutorial programme.
GENERAL RESPONSIBILITIES


· To identify personal and professional staff development needs to meet the College’s Strategic and Operational Plan.

· To ensure continuous professional development (CPD) requirements as specified by the College and that may be identified during College processes, for example Appraisal.

· To participate in the College Appraisal Scheme.

· To be responsible for ensuring that the duties and responsibilities detailed in the College Health and Safety Policy are adhered to and carried out.

· To maintain awareness of the requirements of the College Health and Safety Policy.

· To read and apply the College Safeguarding procedures and to ensure that the duties and responsibilities detailed in the College Safeguarding Policy are adhered to and carried out.

· To read the College Single Equality Scheme and to act in accordance with statutory obligations under the equality duties and in compliance with current Equality and Diversity legislation.
· To ensure adherence to the College Data Protection Policy.

· To work to the College quality standards and systems within the context of the College quality systems.

· To undertake such other duties and responsibilities as are appropriate to this level of post.

THE PERSON


Essential skills and characteristics

· Relevant Degree
· Teaching qualification (or working towards a full teaching qualification)
· Teaching experience (or professional work experience)
· Experience of teaching the specified subject(s) or course(s)
· Commitment to active and student-centred learning
· Commitment to keeping up-to-date with educational developments affecting the work of the College and the subject/course areas covered by the post 
· Energy, enthusiasm and the ability to communicate effectively with students and staff
· Well-developed organisational skills

· The work collaboratively with a committed team of teachers and support staff 


Desirable skills and characteristics

· Previous experience of providing tutorial support to students

TERMS OF EMPLOYMENT
Tenure of post:
Temporary
Salary: 
The salary will be on the Sixth Form Colleges Teachers’ Spine up to £37, 984
per annum (pro rata for part time teachers)
Pension: 
Teachers’ Pension Scheme (optional). This is an employee and employer contributory pension scheme.
The Henley College is an Equal Opportunities Employer.The Henley College is committed to safeguarding and promoting the welfare of learners and expects all staff to share this commitment. This position is subject to a satisfactory Enhanced DBS (previously CRB) check.
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